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St. Matthew Ev. Lutheran Church 

Child Protection Policy 

October 16, 2014 

 

St. Matthew Ev. Lutheran Church in Lemont, Illinois is committed to providing a safe, nurturing 
and educational environment for its youth.  As a result of St. Matthew’s commitment to its 
youth, it has adopted the following comprehensive plan for the prevention of abuse in its 
ministries. 

“Staff”, as used herein, is defined as including both paid and non-paid volunteer staff. 

Child Protection Training   
All Staff shall be required to attend a short Child Protection training class prior to working with 
church youth.  Training will be offered by a representative designated by the Leadership 
Council.  This class will be done on a yearly basis.  Staff will be required to sign a paper for 
evidence of attendance. 
 
Permission Slips  
Permission slips will be required for all activities that take place off church grounds and any 
overnight activities on church grounds.  Staff shall leave a copy of the permission slip forms 
with the church office and shall have the originals with them and present during the activity.  
All students shall have completed general permission form, including waiver language 
(completed at the beginning of the year), as well as, information forms on file with parental 
contact and health insurance information and authorization, including a photo copy of the 
health insurance card. 
 
Event Supervision 
Two Adult Rule:  A minimum of two adults (at least one adult age 21 or older) who have been 
approved through the St. Matthew Ev. Lutheran Church screening process shall be present at 
every function of child and youth programs.  For groups over 15 in number, the number of adult 
supervisors will be increased.  If this rule cannot be met the function will be cancelled for lack 
of sufficient supervision. 

Three Person Rule:  The three person rule states that at least three individuals (at least one 
being an adult age 21 or older who has been approved through the screening process and 
training) are present at a function, and in each vehicle or enclosed area during activities 
involving children, or youth.  The Three Person Rule can be used in lieu of the Two Adult Rule 
for low risk activities.  A low risk activity is one of short duration and occurring in a highly public 
situation (e.g. teaching in a classroom with roving adult or driving to or from an event).  If a 
classroom situation does not meet the three person rule, the door shall remain open. 
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Limited Exception:  Limited exceptions to the Two Adult Rule and/or the Three Person Rule 
include emergency situations (e.g. isolation of a child during illness for safety or transportation). 

Bathrooms: During events where children grade four and under are scheduled to be separated 
from their parents or guardians, a Staff will monitor the bathroom doors.  When restrooms are 
directly accessible to children from the room where children’s activities are taking place and 
not accessible to the general public, children can be allowed to utilize the restroom alone. 

Inappropriate Touch:  Never touch a person’s private areas except when necessary as in the case 
of changing a diaper. 

Avoiding appearance of Impropriety:  Staff should avoid the appearance of impropriety-such as 
sitting older children on the lap, kissing, back rubs, initiating full hugs, etc. 

Discipline  
Staff are never to spank, hit, grab, shake, or otherwise physically discipline anyone.  Physical 
restraint should only be used in a situation where it is reasonably necessary to prevent an 
individual from harming himself or another individual or causing damage.  Staff are never to use 
harsh or threatening language, bullying, humiliation, degrading comments, or verbally abusive 
speech to discipline anyone. 
 
One on One Meetings  
Pastor or a supervising adult may in emergency circumstances on a one time limited basis, have 
a private counseling session with a youth, provided that, another adult is notified of the 
meeting and present in the vicinity of the counseling session.  The youth is advised that another 
adult is in the building and available if necessary.  If a repeat occurrence happens, Pastor will 
intervene and the parents will be notified. 
 
One on one meeting between different genders are discouraged. When they are necessary, 
another adult should be notified of the meeting. 
 
Volunteer Expectations 
Age: Anyone who works with youth must be at least five years older than the youth with whom 
they are working and an adult over 21 must be present at all times. On some occasions, at the 
discretion of the Pastor, and the Board of Christian Education and Youth Ministry, exceptions 
may occur (e.g. VBS). 

Background Checks: Anyone who regularly works with youth (Sunday School teachers, 
confirmation teachers, choir directors, VBS and anyone going on a trip with youth) will have a 
background check.  Background checks will be redone on Staff intermittently as determined by 
the Leadership Council and/or Pastor. 

Driving:  A copy of driver’s license and current insurance information should be obtained for all 
adults driving for youth events prior to driving to the event and returned after the event. 
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The Leadership Council shall choose an agent to conduct the background checks. All Staff 
background checks will go to the Pastor.  The Pastor’s background check will go to the Director 
of the Leadership Council.  The results of these checks shall be maintained in a locked file by the 
Pastor. Any issues with background checks will be handled by the Pastor.  The Pastor will be 
kept apprised of all issues of this nature.  If the issue is concerning the Pastor, it will be handled 
by the Synod. 

Reporting Accidents 
Accident report forms will be placed in the kitchen next to the first-aid kit and in the Sunday 
School Superintendent’s office.  All Staff will be informed where they are located.  An accident 
report form shall be completed on all significant accidents/injuries (injuries requiring medical 
treatment).  It must be acknowledged that a certain amount of common sense and judgment 
will be required by Staff concerning the necessity for completion of an accident report form 
(e.g. not necessary for a paper cut).  Further, if the parent, guardian, or caretaker of a child 
seems to express great concern about an accident a form should be completed and submitted 
to the church office.  All accident report forms involving minor children must be retained by the 
church office. 
 
Reporting Abuse  
Further, Illinois law requires certain individuals to report suspected child abuse and neglect. 
These parties are considered “mandatory reporters”.  All Staff, as defined herein, fall within the 
category of mandatory reporters. In the event that the Staff has reason to believe or suspects 
child abuse or neglect, they are required to report such suspicion to the Department of Children 
and Family Services.  They should immediately consult with the Pastor and in the event that the 
allegation involves the Pastor, they should consult with the Chairperson of the Congregation. 
The report may be made anonymously by calling the DCFS hotline at 800-252-2873, however, a 
record of the report should be made by the reporter noting the time and date of the report.  If 
possible, it is recommended that the reporter have a witness observe the report. 
 
Any person, who has an allegation made against them, shall immediately be suspended from 
contact with the children until the conclusion of any investigation.  In the event that the 
allegations is “founded” or “indicated” (the agency believes that there is evidence of abuse or 
neglect) by DCFS or any other appropriate authority the person against whom the allegation is 
“founded” or “indicated” shall be prohibited from any further work with children in the church. 

Following initial discovery, under no circumstances shall any Staff interview or question a child 
who is alleged to be abused or neglected, this should be handled by the appropriate 
professionals. 

Administering Medication  
It is St. Matthew’s policy to discourage the administration of medication during church 
activities, unless absolutely necessary for the critical health and well-being of the child.  Parents 
need to consult with the prescribing physician to determine a schedule of medication that can 
be administered outside of scheduled church activities.  If medication during activities is 
required, a medical authorization including parent’s signature, and instructions must be given 



Page 4 
 

to and approved by Staff prior to acceptance and administration of the medication.  The 
necessary paperwork in order for a child to receive the medication is required, and the 
medication must be in a labeled prescription bottle.  We will hold the medication for the child 
during the activity and administer it according to the prescribed dosage and frequency. 
 
Media Requests  
In the event that any matters covered in the policy become public knowledge and the media is 
seeking information, all such requests shall be referred to the Pastor.  No one except the Pastor 
is authorized to speak to the media on behalf of the congregation, except when the accusation 
is against the Pastor and then only the Chairman of the Congregation. 
 
Social Media  
Staff are not restricted on the use of social media in the form of comments, photos or posts on 
the internet or in any other form to publish information about specific minor children unless 
parents or legal guardians indicate otherwise in writing or on the permission slip. (See attached 
permission forms). 
 
Acknowledgment  
All Staff shall receive a copy of this policy and execute the attached Child Protection Policy 
Receipt and Acknowledgment Form. 
   

 

 

 

 

 


